
Alcoholic Beverages Gambling Operator
Short Form

Section I - Purpose and Fees
Personal/Criminal History Statements (Form 10), fingerprint cards and fees ($27.25 per person) are required for certain 
transactions. Review the checklists and instructions in Section IV for documents required with this form.
Check one of the boxes below.

No processing fee: 
q	Change in ownership less than 10% (liquor only) 
q	Death of a licensee

q	Disclosure of a new owner (more than 0% and less 
than 10% - liquor only)

q	Divorce among licensees

q	Foreclosure (not intending to operate)

q	Gifting among licensees

q	Sale among licensees

FOR OFFICE USE ONLY

Check Number _____________________

Processing Fee Paid $ ______________

Fingerprint Fee Paid $ _______________

$200 Processing Fee (liquor licenses only):
Note: These transactions require the Department of 
Revenue to publish a notice in the local newspaper.

q	Entity type change

q	Foreclosure (intending to operate)

q	Increase of current ownership interest (from less than 
10% increasing to more than 10%)

q	License type change

q	Transfer of location  
Is the premises:

 q Yes  q No  Ready for use?

 q Yes  q No  Newly constructed premises?
 If yes, estimated date of completion ______________

 q Yes  q No  Remodel of an existing premises?
 If yes, estimated date of completion ______________

 q Yes  q No  Operated under a concession 
agreement? If yes, attach a copy of the agreement. 
Note: ARM 42.12.133 requires certain signage for 
premises operated under a concession agreement.

Reason for Application ______________________________________________________________________________

________________________________________________________________________________________________

Section II - General Information
Name of Current Licensed Entity ______________________________________________________________________
 (Sole Proprietor/Partnership/Corporation/LLC/LLP, e.g., Ann’s Bar & Casino LLC)

Current Business Name (DBA) ____________________________________________ FEIN ______________________

Name of New Entity (if applicable) ____________________________________________________________________

New Business Name/DBA (if applicable) ________________________________________________________________

Account ID _____________________________ Current License Number _____________________________________

Current Physical Address ___________________________________________________________________________
 Street, Suite Number City State Zip 

Proposed Physical Address __________________________________________________________________________ 
 Street, Suite Number City State Zip 

Mailing Address ___________________________________________________________________________________ 
 Street, Suite Number City State Zip 

Business Phone ____________________________________ Cell Phone _____________________________________

Email Address ____________________________________________________________________________________
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Attorney Information

q Check this box and complete the information below if you wish to have all correspondence sent to the attorney who 
submits this application on your behalf.

Attorney Name ________________________________________________Phone ______________________________

Mailing Address ___________________________________________________________________________________ 
 Street, Suite Number City State Zip 

Email Address ____________________________________________________________________________________

Section III - Declaration and Authorization

I, _______________________________________ , declare under the penalty of false swearing that I am the applicant 
or duly authorized representative of the entity making this application and that I have examined the application, including 
any accompanying information, and that the responses provided herein are true, correct and complete. I understand if this 
application or attachment(s) contains false information, I am subject to the criminal penalties of Montana Code Annotated 
45-7-202, 45-7-203 and 45-7-208, and revocation of any alcoholic beverage or gambling licenses granted pursuant to this 
application. 

I further authorize a full review, disclosure and release to any duly authorized officer, agent or employee of the Montana 
Department of Justice, Gambling Control Division, of any and all records concerning me that the Montana Department of 
Justice properly determines relate to my qualifications for gambling or liquor licensure, whether the records are of a public, 
private or confidential nature. 

Signature __________________________________________________

Print Full Name _____________________________________________

Title/Position _______________________________________________

Date ___________________________________

Note: The Gambling Control or Liquor Control Division may require the applicant to send additional documents or 
information. This application and the documents and information provided will be reviewed under an amended license 
process and final approval will correspond with those procedures. If you have any questions, please contact the Gambling 
Control Division at (406) 444-1971.

Mail this application and required documents and fees to:

Gambling Control Division
PO Box 201424
Helena, MT 59620

http://leg.mt.gov/bills/mca/45/7/45-7-202.htm
http://leg.mt.gov/bills/mca/45/7/45-7-203.htm
http://leg.mt.gov/bills/mca/45/7/45-7-208.htm
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Section IV - Checklists and Instructions

Transfer of Location for Gambling Manufacturer, Distributor, Route Operator
Gambling activity may continue pending the outcome of a license investigation for a proposed change of location. Submit 
the following documents for review and approval of the transfer.

q Copies of mortgage loan documents (if a purchase) or new lease agreement

q Meeting minutes approving the change of location

q Current financial statements or the most recent federal income tax return

q Copy of the bank signature card for all commercial accounts (only if a new bank account is opened for this new
location or change in mailing address)

Transfer of Location for On Premise (ONP) / Gambling Operator Account (GOA)

The documents listed below verify the licensee has possessory interest in the building where the business is operated. 
The need for these documents will depend on whether you own or lease the new location.

q Copies of all purchase documents and related guarantees, mortgages, security agreements associated with the new
location, and all bills of sale, deeds and other documents showing title transfer of assets purchased

q Copies of all lease and related security agreements associated with the new location

q Certified survey affidavit

q Floor plan (including business name, liquor license number, physical address, outer dimensions, seating, service bar,
liquor storage, etc.). Please do not send the original blue prints, only a copy of the floor plan (8 1/2 x 11, one page).

License Type Change
q Copy of the purchase/sale documents that include all terms and prices

q Copies of all documents verifying the source of funding for payments to the seller (e.g., six months of bank
statements, loan documents and security agreements, etc.)

q Minutes of meeting during which the sale and terms of sale were approved, if applicable

q Current financial statements or most recent tax return

q Floor plan (including business name, liquor license number, physical address, outer dimensions, seating, service bar,
liquor storage, etc.) Please do not send the original blue prints, only a copy of the floor plan (8 1/2” x 11”, one page).

Sale Among Licensees
Gambling and alcoholic beverage activity may continue pending approval of the sale of interests among licensees. Submit 
the following documents, if applicable, for review and approval of the transfer.

q Copy of the purchase/sale documents that include all terms and prices

q Copies of all documents verifying the source of funding for amounts to be paid to the seller (e.g., six months of bank
statements, loan documents and security agreements, etc.)

q Minutes of meetings during which the sale and terms of sale are approved, if applicable

q Current financial statements or most recent tax return for the licensed entity

q If the owner transferring an interest is being completely removed from ownership, provide letters from creditors, and
lessors if applicable, removing the seller(s) from all liability

q If the seller is no longer on the license, a copy of new bank signature cards with updated signatures

q Licensee will be notified of the completion of the audit and at that time you can schedule the closing
Upon closing:

q Documents verifying the sale of interests among licensees

q Corporate documents, partnership agreements, LLC agreements, minutes, etc. (depending on type of change)

q Documents verifying the cancellation of shares/interests, issuance of shares/interests and updated stock ledger
(if applicable)
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Gifting Among Licensees
Gambling and alcoholic beverage activity may continue pending approval of the transfer by gift to an existing owner. 
Submit the following documents for review and approval of the transfer.

q Gifting statement that identifies both parties to the transaction, the intention of the transaction and percentage of 
ownership being transferred

q Current financial statements or most recent tax return for the licensed entity

q Licensee will be notified of the completion of the audit and you can schedule the closing
Upon closing, 

q Documents verifying gifting of ownership interest among licensees

q Corporate documents, partnership agreements, LLC agreements, minutes etc. (depending on type of change)

q Documents verifying the cancellation of shares/interests, issuance of shares/interests and updated stock ledger  
(if applicable)

Death of Licensee
Gambling and alcoholic beverage activity may continue pending approval of transfers to estates or joint tenants. Submit 
the following documents, if applicable, for review and approval of the transfer.

q Copy of Death Certificate or court order certifying death of licensee

q Copy of the will

q Formal appointment of person(s) to manage estate whether court appointed or named in licensee’s will (e.g., executor 
of estate, conservator, personal representative, power of attorney or trustee), where applicable

q Unless already identified as an owner of the license, a personal history statement, two fingerprint cards and fingerprint 
fee for each individual appointed to manage the estate

q FEIN for the estate (supply appropriate documents)

q Bylaws if the licensee is a corporation or limited liability company

q Operating agreement if the licensee is an LLC or partnership agreement as registered with the Secretary of State if 
the licensee is an LLP

q Current financial statements or most recent tax returns of the licensed operation

q New bank signature cards with updated signatures
Note:
• Whether or not there is a will, the decedents’ interest in the liquor and gambling license will be placed into the name 

of the estate showing the Personal Representative as the responsible party until the estate is settled prior to interest 
being distributed to the designated heir(s). A Form 5 Alcoholic Beverage/Gambling Operator Combined License 
Application must be completed following approval of this amended application and the interest distributed to the 
designated heir(s).

• If the interest is held in joint tenancy with right of survivorship, this application will be sufficient to transfer both the 
liquor and gambling operator interests to the survivor.

• If the estate plans to sell the liquor license, an Alcoholic Beverage/Gambling Operator Combined License Application 
must be completed following approval of this amended application.

Divorce Among Licensees
Gambling and alcoholic beverage activity may continue pending approval of transfers to an ex-spouse. Submit the 
following documents, if applicable, for review and approval of the transfer:

q Copy of the final decree of dissolution of marriage and property settlement agreement

q Source of funding documents, if any, if the transfer requires a buyout (e.g., six months of bank statements supporting 
cash payments, loan and security agreements, installments payment agreement, etc.)

q If the spouse transferring the interest will be completely removed from ownership and will no longer be responsible 
for contractual obligations of the licensed operation, supply letters and related documents from banks, landlords, 
and vendors that release the departing spouse from liability (or converting him/her to a guarantor) and updated bank 
signature cards.
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q Current financial statements or most recent tax returns of the licensed operation

q If the transferring spouse is no longer a licensee, an updated bank signature card

q Licensee will be notified of the completion of the audit and at that time you can schedule the closing 
Upon closing,
q Documents verifying the divorce and transfer of assets among licensees

q Corporate documents, partnership agreements, LLC agreements, minutes etc. (depending on type of change)

q Documents verifying the cancellation of shares/interests, issuance of shares/interests and updated stock ledger  
(if applicable)

Foreclosure
Gambling and alcoholic beverage activity may continue under the foreclosing party pending the outcome of a license 
investigation for a proposed transfer of ownership interest resulting from foreclosure under the following conditions.

q Party foreclosing has had no change in ownership since last licensed, and is the licensee’s immediate predecessor

q Foreclosing party is suitable for licensure

q All applicable permit fees are paid

q The former licensee has notified the department, within five working days of execution of the foreclosure

q The foreclosure takes place within two years following the sale

q If the license will be operated, it must remain in the same location

q If the license will be operated, Liquor Control Division must publish the change in ownership and inform the local 
officials

q If the license will be operated, include a floor plan (including business name, liquor license number, physical address, 
outer dimensions, seating, service bar, liquor storage, etc.) Please do not send the original blue prints, only a copy of 
the floor plan (8 1/2” x 11 “, one page).

Submit the following documents for review and approval of the transfer.

q Copy of the original buy/sell or purchase agreement between the prior licensee and the current licensee

q Documents and/or letters of foreclosure

q Entity documents for the proposed foreclosing party (e.g., corporate documents, LLC documents, etc.) if other than a 
sole proprietorship

q Statement of who will be the new location manager, if applicable, and a location manager application if the manager 
is not the new owner (shareholder, member or partner thereof) and fingerprint cards, personal history statement and 
fees

q New bank signature card

q Floor plan of the licensed premise

q Request for Temporary Operating Authority

q Business statement (if applicable)

q FEIN Verification (not required if a bank foreclosure)

q Nonuse form, if location will not be operating

q Documents verifying the applicant has possessory interest in the building where the business is operated. This can 
include items such as a lease, rental agreement, purchase agreement, tax statement, deed and/or finance agreement
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Change in Ownership – Less than 10% (liquor only) / Disclosure of a New Owner – More than 0% and 
Less than 10% (liquor only)
Alcoholic beverage activity may continue pending approval of the increase of ownership or the disclosure of a new 
owner to less than 10%. This form may only be used if there will be no other changes made to the entity or its enterprise, 
e.g., leasehold, concessions, managers, locations, etc. If there are additional changes, a new Alcoholic Beverage and 
Gambling Operator Combined License Application (Form 5) must be completed. 

q Documents verifying the source of funding, contributed capital, equity or for any new funds used for the change, or 
infused into the entity (e.g., loan documents, security agreements etc.)

q Agreement with terms

q Corporate and/or business statement (please use attached form if necessary)

q Other information as applicable to help verify the increase in ownership or shareholder/member/partner

q Licensee will be notified of the completion of the audit and at that time you can schedule the closing.
Upon closing, submit documents verifying the increase of shareholder/member/partner ownership of the entity.

q Narrative and official entity documents, e.g., minutes, shares/interests/partnerships issuance agreements

q Shares/member interests certificates

Entity Type Change
Gambling and alcoholic beverage activity may continue pending approval of the business entity type change. This form 
may only be used if there will be no new persons added to the new entity. If there are new persons and a new entity, a 
new Alcohol and Gambling Operator Combined License Application (Form 5) must be completed. 

q Copy of current floor plan (including name, liquor license number, physical address, dimensions, seating, service bar, 
alcoholic beverage storage, patio/deck if applicable, etc.)

q Verification from Secretary of State for new entity

q FEIN verification from the IRS for new entity

q Explanation of member/shareholder contribution to new entity

q Documents verifying the source of funding for any new funds used for the change, or infused in to the new entity (e.g.,  
loan documents, security agreements, etc.)

q Corporate and/or business statement (not needed if changing to a sole proprietorship)

q Certificate of Existence of new entity

q Assumed Business Name registration confirmation from the Secretary of State

q Lease agreement with new entity

q If new entity owns building, please provide ownership documentation (e.g., Deed)

q	Floor plan (including business name, liquor license number, physical address, outer dimensions, seating, service bar, 
liquor storage etc.). Please do not send the original blue prints, only a copy of the floor plan (8 1/2 x 11, one page).

q Minutes of meeting during which change of entity type was approved

q Explanation of how the assets and liabilities will be transferred to the new entity

q Current financial statements or pro-forma financial statements

q Statement of who will be the new location manager, if applicable, and a location manager application if the manager is 
not the owner (shareholder, member or partner thereof), fingerprint cards, a personal history statement and fees

q Bank signature cards showing the new business entity type

q Explanation of what is happening to the old bank account once this change is approved. Will the account close or will 
the account be modified? 

q Licensee will be notified of the completion of the audit and at that time you schedule the closing.
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Upon closing, submit documents verifying the change of entity types from the current type to the new type. Depending 
on the change, this could include corporate documents, partnership agreements, LLC agreements, etc.

q Documents verifying the end of the current entity type, including minutes, cancellation of shares/interests, 
corporate/LLC/LLP/partnership end of existence procedures documents

q Documents verifying the new entity type, including minutes, issuance of shares/interest, corporate/LLC/LLP/
partnership creation documents

Increase of Current Ownership Interest – Less than 10% to More than 10%

Gambling and alcoholic beverage activity may continue pending approval of the increase of ownership from under 10% to 
10% or over. If the person increasing his/her ownership was not previously qualified, this form will not work. This form may 
only be used if there will be no other changes made to the entity or its enterprise, e.g., leasehold, concessions, managers, 
locations, etc. If there are additional changes, a new Alcoholic Beverage and Gambling Operator Combined License 
Application (Form 5) must be completed. 

q Documents verifying the source of funding, contributed capital, equity or for any new funds used for the change or 
infused into the entity (e.g., loan documents, security agreements etc.)

q Agreement with terms

q Corporate and/or business statement (please use attached form if necessary)

q Other information as applicable to help verify the increase in ownership or shareholder/member/partner

q Liquor Only: personal history statement and fingerprint fee required (two fingerprint cards).

q Floor plan (including business name, liquor license number, physical address, outer dimensions, seating, 
service bar, liquor storage, etc.). Please do not send the original blue prints, only a copy of the floor plan 
(8 1/2” x 11”, one page.)

q Licensee will be notified of the completion of the audit and at that time you can schedule the closing.

Upon closing, submit documents that support the increase of shareholder/member/partner ownership to the entity.

q Narrative and official entity documents, e.g., minutes, shares/interests/partnerships issuance agreements

q Shares/member interests certificates

Note: The Gambling Control or Liquor Control Division may require the applicant to send additional documents or 
information. This application and the documents and information provided will be reviewed under an amended license 
process and final approval will correspond with those procedures. If you have any questions, contact the Gambling 
Control Division at (406) 444-1971.

Mail this application and required documents and fees to:

Gambling Control Division
PO Box 201424
Helena, MT 59620
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